Instrukcija par Gramatvedibas uzskaites(FG) un Personala
lietvedibas (PP) procesu aprakstu lietosanu

Drosibas iestatijumi:

Valsts kases majas lapa atver Microsoft Excel failu, to lejupieladg;

atver mapi, kura fails saglabats;

noklikskina ar peles labo pogu uz fa

ila un izvélas “Rekviziti” (“Properties™);
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cilnes “Visparigi” (“General”) atzime izvéles riitinu “Atbloket”(“Unblock’) un

nospiest pogu“Labi” (“Ok”);
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PINMPD. (0202.2025) _gala variants ar MAXROxlsm

Faila bips Libre Office Xlsm (xlsm)

Thek atvérs ar 4+ Programmas izvéle MaindL

Awasandsvieta: ClUsers\noma\Downloads

Liglums: 154 KB (198 867 bait)

Vieta diska 200 KB (204 800 baiti)

Izveidots: piekidiena, 2025, gada & jdnijs. 14:30:21
Modificéts: piektdiena, 2025. gada 6. janiys. 14:30:22
Pieklits Sodien, 2025. gada 6. jonijs, 14:30:22
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um |:SP.NMPD. (02.02.2025) _gala variants ar MAKRO
Type of file:  Microsoft Excel Macro-Enabled Worksheet (xlsm)
Opens with: Excel 2016 Change...
Location: Chlsers'noma'Desktop \ TES TS kase
Size: 194 KB (198 867 bytes)
Size on disk: 200 KB (204 800 bytes)
Created: piektdiena, 2025. gada 6. janijs, 14:18:57
Modffied: piektdiena, 2025. gada 6. finijs, 14:18:58
Accessed: Today, 2025. gada €. jOnis. pims 1 min(tes
Atributes:  []Readonly [] Hidden Advanced...
Y- is file came from an
computer and might be blocked to l:l Unblock
help protect this computer.
Cancel Apply

Bridinajumi atverot failu Microsoft Excel programma:

paradoties $adam pazinojumam “Iespgjot saturu” (“Enable Content”) nospiez
pogu, kas aktivizes faila icksgjo funkcionalitati.
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I SECURITY WARNING Some active content has beenjsabled. Click for more details. Enable Content

Microsoft Excel programma var paradities ari $adi pazinojumi:

e spiezot uz pogas “lesp&jot makro” (“Enable Macros”) tiks atlauta makro izpilde
un varés izmantot faila funkcionalitati;

e spiezot uz pogas “Atsp&jot makro” (“Disable Macros”) tiks blokéta makro
izpilde un ierobezota faila funkcionalitate.

Microsoft Excel Security Notice ? X R S

@ Microsoft Office has identified a potential security concern. @ Microsoft Office atklaja potencialu drosibas problému.

Warning: It is not possible to determine that this content came from Bridingj i

jjums. Nav iespéjams noteikt, vai is saturs sanemts no
a trustworthy source. Vpu should .leavg this content ﬂisa.bied unless uzticama avota. Saturu vajadzétu iespéjot vienigi tad, ja tas
the content provides critical functionality and you trust its source. droina svarigu itati un jos ies t3 avotam.

« File Path: ' C:\Users\armins.gasjuns\Desktop\uzd_automation2.xism Faila cel: | \Users\diana.auzuleja\AppData\LocahMicrosoft

\Windows\INetCache\Content.OutlooK\AMQJTKHL

Macros have been disabled. Macros might contain viruses or other
security hazards. Do not enable this content unless you trust the
source of this file.

Makro ir atspéjoti — tie var saturét virusus vai citus drosibas
draudus. Neiespéjojiet 30 saturu, ja faila avotam neuzticaties
pilniba.

More information Papildinformacija

Disable Macros

Enable Macros lespéjot makro Atspéjot makro

Gramatvedibas procesu (FG) un personala procesa (PP) aprakstu izmantosana

Excel faila lietotajs funkcionali var filtrét datus $adi:

e D aile (iestazu atlase):
e izvEloties interes€joSo iestadi, pieméram, Valsts asinsdonoru centrs, tiek
paradita tikai Sai iestadei raksturiga informacija,
e izvEloties vertibu “Visas iestades”, tiek paradita informacija par visam
iestadeém, kas ieklautas saraksta.

e no Qlidz AU ailem (procesu apraksts):
o konkrétai iestadei filtra, izv€loties jebkuru citu vertibu, iznemot "blank",
ieglist katram procesam atSkirigas pieejamas opcijas, pieméram, “NIP™,
“Autotransports”, “Logistika” u.c., ieglistam iestades raksturigos (specifiskos)
darfjumus;
e konkrétai iestadei, filtra izv€loties veértibu "blank", iegistam iestades
pamata darfjumus (standarts).



I Ja rodas tehniskas problémas ar faila atvérSanu vai funkcionalitati, ludzu,
sazinaties ar kadu no atbalsta komanda noraditajam personam:
Diana.Auzuleja@kase.gov.lv (Talr. +37166958897)

Daiga.Klavina@kase.gov.lv (Talr. +37167074247)
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